
2010/2013 Microsoft Excel Settings
Step 1 Disable Macros
Open a new Excel Spreadsheet

Click “File” tab on upper left corner
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Click “Options” at the bottom left

Click “Trust Center” on the left menu

Click “Trust Center Settings” button

Click “Macro Settings”

Check “Disable VBA macros with notification”

Click “Add-Ins” on the left menu

Check “Require applications Add-ins to be signed by Trusted Publisher”

Click “External Content” on the left menu

Click “Prompt user about Data Connections”

Click “OK”

Click “OK”

Step 2 Select “Add-Ins”
Open a new Excel Spreadsheet

Click “File” tab on upper left corner
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Click “Options” at the bottom

Click “Add-Ins” on the left menu

Click “Go”  [image: image3.png]Manage:

Excel Add-ins.





Check “Analysis ToolPak”

Check “Analysis ToolPak VBA”
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Click “OK”
This box may pop up, if not, move to Step 3
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Verify that REPT database is setup on PC

Click Start (left bottom corner)

Click Control Panel

Click Administrative Tools

Click Data Sources (ODBC)

Click 2nd tab (System DSN)

“REPT” should be listed, if not listed

Request “REPT” installation at the ITCS Helpdesk
https://ithelp.ecu.edu/Default.asp

Click ok

Close out of Admin Tools

Click Start (left bottom corner)

Click Control Panel

Click Folder Options

Click 3 tab (File Types)

Scroll down and click “XLS Microsoft Excel 97-2003 Worksheet”
Click Advanced

No check beside “Browse in same window”

Click ok

Close out of Folder Options
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Choose “enable all code published by this publisher”
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Click “enable content”

Step 3  Verify REPT database is setup on PC
Open a new Excel Spreadsheet
Click ‘Data’ tab
Click ‘Get Data’
Click ‘From Other Sources’
Click ‘From Microsoft Query’
“REPT” should be listed
If REPT is not listed 

Request “REPT” installation at the ITCS Helpdesk https://ithelp.ecu.edu/Default.asp
Shut down PC and restart
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