
Visit these Helpful Financial Services Websites 

 
Prior to creating a vendor payment, checkout the  Approved Methods of Paying Suppliers. 
 
The Journal Entries website has a great wealth of information and detailed instructions regard-
ing the journal entry process. 
 
The Banner Security website is the first step in requesting Finance  security.  Also, supervisors 
should submit a TeamDynamix ticket when an employee transfers or terminates. 

Upcoming Training Contacts Month End Schedule Report Information 
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Payment Lookup Tips 
 

• How to lookup ProCard Payment History in 
Chrome River 

• How to lookup Banner Vendor ID 

• How to lookup Vendor Payment History using 
ecuBIC 

• How to lookup Vendor Payment History using 
ODS Quick Query 

• How to lookup Vendor Payment History using a 
Purchase Order 

• How to view/retrieve scanned invoices in Xtender 

Good Accounting Practices 

 

• Monthly journal entry review to verify the sta-
tus to ensure all journal entries have posted to 
the general ledger.  

• Visit the revised Guide to Materials Manage-
ment and Purchasing. 

• Complete the Monthly Departmental Review 
Process for every FOAPAL. 

• Complete and submit the security reviews as 
requested. 

• Attend training for the newest version of  Fi-
nance Self Service.  Register for training    
classes on Cornerstone located in Pirate Port.  

https://financialservices.ecu.edu/approved-methods-of-paying-suppliers/
https://financialservices.ecu.edu/journal-entries/
https://financialservices.ecu.edu/systems-coordination-banner-security/
https://ecu.teamdynamix.com/TDClient/1409/Portal/Requests/ServiceCatalog?CategoryID=11637
http://www.ecu.edu/cs-admin/financial_serv/customcf/monthly_reports_info.docx
http://www.ecu.edu/cs-admin/financial_serv/customcf/upcoming_training.docx
http://www.ecu.edu/cs-admin/financial_serv/customcf/fs_contact_list.xls
http://www.ecu.edu/cs-admin/financial_serv/customcf/calendar.docx
https://financialservices.ecu.edu/wp-content/pv-uploads/sites/86/2018/05/Upcoming_Training.pdf
https://financialservices.ecu.edu/wp-content/pv-uploads/sites/86/2018/05/FS_contact_list.pdf
https://financialservices.ecu.edu/accounting-activity-closing-schedule/
https://financialservices.ecu.edu/wp-content/pv-uploads/sites/86/2018/05/monthly_reports_info.docx
https://financialservices.ecu.edu/systems-coordination/
https://financialservices.ecu.edu/wp-content/pv-uploads/sites/86/2018/05/Instructions_ProCard_Payment_Lookup.pdf
https://financialservices.ecu.edu/wp-content/pv-uploads/sites/86/2018/05/Instructions_ProCard_Payment_Lookup.pdf
https://financialservices.ecu.edu/wp-content/pv-uploads/sites/86/2018/05/Instructions_Vendor_Banner_ID_and_Payment_Lookup.pdf
https://financialservices.ecu.edu/wp-content/pv-uploads/sites/86/2018/05/Instructions_Vendor_Banner_ID_and_Payment_Lookup.pdf
https://financialservices.ecu.edu/wp-content/pv-uploads/sites/86/2018/05/Instructions_Vendor_Banner_ID_and_Payment_Lookup.pdf
https://financialservices.ecu.edu/wp-content/pv-uploads/sites/86/2018/05/Instructions_Vendor_Banner_ID_and_Payment_Lookup.pdf
https://financialservices.ecu.edu/wp-content/pv-uploads/sites/86/2018/05/Instructions_Vendor_Banner_ID_and_Payment_Lookup.pdf
https://financialservices.ecu.edu/wp-content/pv-uploads/sites/86/2018/05/Instructions_Purchase_Order_Payment_Lookup.pdf
https://financialservices.ecu.edu/wp-content/pv-uploads/sites/86/2018/05/Instructions_Purchase_Order_Payment_Lookup.pdf
https://financialservices.ecu.edu/wp-content/pv-uploads/sites/86/2018/05/Xtender-View-Accounts-Payable-Documents.pdf
https://financialservices.ecu.edu/intranet/wp-content/pv-uploads/sites/89/2022/07/Monthly-JE-Status-Review.pdf
https://purchasing.ecu.edu/wp-content/pv-uploads/sites/260/2018/03/How-to-Purchase-at-East-Carolina-University_AUG_21.pdf
https://purchasing.ecu.edu/wp-content/pv-uploads/sites/260/2018/03/How-to-Purchase-at-East-Carolina-University_AUG_21.pdf
https://financialservices.ecu.edu/intranet/wp-content/pv-uploads/sites/89/2019/11/Monthly_Departmental_Review_Guidelines.pdf
https://financialservices.ecu.edu/intranet/wp-content/pv-uploads/sites/89/2019/11/Monthly_Departmental_Review_Guidelines.pdf
http://www.ecu.edu/itcs/help/cornerstone

