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Background:

The North Carolina Financial System (NCFS) is cash management system supported by the North Carolina Office of the State Controller.  It allows North Carolina agencies and UNC System School users to manage budget code funds via inquiry review, processing cash requisitions and processing inter-agency transfers as well as intra-company transfers.  NCFS also allows agencies to certify financial data on a monthly basis. 

NCFS replaced the Cash Management Control System (CMCS) in April 2021. 

NCFS is primarily utilized at ECU by the ECU Cashier, ECUP Depository Services, ECU Financial Services – Cash Management, Accounts Payable, Accounting Services and the Office of Financial Planning & Analysis. 

User Setup:

Summary – New users should follow the steps below to gain NCFS Access.  An NCID account and a combination of online and instructor led training are required. 

· User will need an NCID account before access can be initiated.  An NCID request must go to the ITCS help desk from the user’s supervisor requesting an NCID account for the employee.
· Employee or supervisor should send NCID user ID requesting NCFS access to the ECU NCFS Security Administrators (Brian Heath and/or Kim Jones)
· NCFS Security Administrators
· Brian Heath: (252) 737-1521, heathb@ecu.edu
· Kim Jones: (252) 737-1080, joneski17@ecu.edu	
· Once the security request processes, the ECU NCFS Security Administrator will communicate with the user regarding next steps:
· Activating PERNR # in Beacon(training environment)
· NCFS training path and enrollment



User / Technical Support:

If ECU NCFS users encounter a production or technical issue, the first points of contact are below.  These support contacts can help resolve issues directly or will guide the user on a path to resolve the issue.

· Carol Persinger: (252) 737-1081, persingerc@ecu.edu
· Brian Heath: (252) 737-1521, heathb@ecu.edu


NCFS Helpful Information: 

	Cash Management Transfers:
	


	Cash Management FAQ’s:
	


	Cash Deposit Journals via Spreadsheet:  
	


	Frequently Used Reports:
	


	NCFS Daily Process Schedule:
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Transfers Questions

Answer

If you do an intercompany (I/C) transaction
via a spread sheet, will it go to the receiver
organization first to be submitted before it
goes to OSC for approval?

Spreadsheet upload of an I/C transaction must be submitted by
the provider to the receiver. This allows the provider the
opportunity to attach relevant supporting documentation for the
transfer. The receiver then completes the required data (account,
etc.) and submits it for approval to OSC.

Is there a limit to the number of transfer
lines you can add?

Both the provider and receiver can enter multiple lines to split the
transfer out or transfer in amount to as many budget codes as
needed.

When creating an I/C transfer multi-batch
spreadsheet for upload, can you mix
intercompany batches AND intracompany
batches on the same multi-batch
spreadsheet?

Yes, you can include both intercompany and intracompany batches
on a spreadsheet. See the “NCFS Cash Management Spreadsheet
Upload Tips QRG” for an example.

What if the receiving agency does not want
the transaction?

They can reject it.

Can the provider initiate transactions that
are both payments and invoices?

In the NCFS I/C module, all transfers are initiated by the provider.

If the batch number is unknown for the
receiver, how do you know what transfers
need approving?

Transfers will be in notifications for approvals. Also, select the
Manage Approvals option on the Intercompany Transaction task
list. Entries on the Requiring My Approval tab are waiting for you
to complete as the receiver.

Can | use transfer category “TFR-9
INTERNAL- WITHIN BUDGET CODE” to
update my revenue and expenditure
account balances in NCFS to match my
source system balances?

The transfer category value “TFR-9 INTERNAL- WITHIN BUDGET
CODE” was created to allow primary NCAS agencies to transfer
cash between budget funds within a budget code for release 3.
This transfer category is excluded from approval workflow. It is
also excluded from cash management reports so not to increase
revenues and expenditures artificially since overall cash in the
budget code is not increased/decreased by such transactions.

The only reports that include this transfer type are “FBR Internal
Transfers Exception Report” and “FBR Daily Cash Details Report.”
If you have trouble reconciling your source system (non-NCAS GL)
revenues/expenditures to the cash management report balances,
contact the OSC Helpdesk for assistance on a work-around
process.

Why do | see Transfers with a status of
Approved on my Needs Attention tab?
What else do | need to do for these
transfers?

When OSC Central Compliance approves a transfer transaction, it
displays on the Needs Attention tab until the extract to GL
program runs around 1pm. There is nothing you need to do.
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Transfers Questions

Answer

On a transfer transaction, how do | know
whether to enter amounts in the debit or
credit column?

Unlike a journal entry, for a transfer transaction you enter only the
revenue/expenditure accounting distributions and the system
generates the cash accounting distributions to create a balanced
entry.

If you are the provider agency, you are sending funds to the
receiver agency.

On the Transaction row where you identify the receiver agency,
enter the transfer amount in the Credit column because it is a
Revenue/Transfer In for the receiver agency.

On the provider tab in the Transaction Distribution section, select
the expenditure clearing account (00005000) and enter the
transaction amount in the Debit column because a debit increases
your expenditures. The system automatically generates the
decrease (credit) to cash to balance the entry when it posts.

If you are the receiver agency, you are receiving funds from the
provider agency.

On the receiver tab in the Transaction Distribution section, select
the revenue clearing account (00004000) and enter the
transaction amount in the Credit column because a credit
increases your revenues. The system automatically generates the
increase (debit) to cash to balance the entry when it posts.

As the receiver agency, note how the provider agency set up the
transfer. If you enter amounts in the Debit column, you create a
refund of revenue type transaction, sending funds back to the
provider agency.

How do | know if I have completed all the
steps when receiving a transfer or that |
have transfer transactions to complete?

There are several steps to complete work related to transfer
transactions depending on whether you are in the role of provider
or receiver.

As the provider, review the Requiring Attention tab for
Intercompany Transactions for “rejected” batches to complete.
Also review the New tab for any intra-agency transfer transactions
to be completed or transfers uploaded from a spreadsheet that
need to be submitted.

As the receiver, select the Manage Approvals option on the
Intercompany Transaction task list. Entries on the Requiring My
Approval tab are waiting for you to complete as the receiver. As
part of your daily process, run the FBR Internal Transfer Exception
report to review and correct any exceptions noted.
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Transfers Questions

Answer

There are two Manage Intercompany
Transaction screens — inbound and
outbound. Which one do | use for what
purpose?

The Manage Intercompany Outbound Transactions is from the
provider viewpoint. It is a useful screen to review for any batches
not in “complete” status for follow up. “Complete” status batches
have posted to general ledger and updated your cash balance.
From this screen, you can withdraw from the receiver a batch that
not in “complete” status that the receiver has not started to
process yet.

The Manage Intercompany Inbound Transactions is from the
receiver viewpoint. From this screen, you can search for transfers
from a specific provider. You can also search based on the status
of the batches. “Received” status batches are still pending
completion/approval and can be selected to edit from this screen.
“Complete” status batches have posted to the general ledger and
updated your cash balance. This screen also gives additional batch
statuses not available on the Outbound screen such as “Rejected”
and “Rejection Reviewed.”

| went in to the Create Transfer screen and
realized it was the wrong screen. When |
try to Cancel, | am getting an error
message on the Additional Information
Context field. How do | get out of this
screen without creating an entry?

NCFS will not allow the Additional Information Context field to be
blank. Using the drop-down for this field, select “IC_Transfer”.
Click the Cancel button and then click Yes to the warning message
to exit this screen without creating a transfer entry.

When using the spreadsheet to create a
transfer entry to upload to NCFS, | cannot
see enough of the Provide or Receiver
agency name in the pop-up box to tell what
to select. Can this box be made bigger?

The column for the agency name in the search results can be
expanded. In the column header row, click and drag the column
border to the right. The column border may be very difficult to
see. If so, point your cursor to the column header and slowly
move your cursor to the right until you get the column width
indicator (2 parallel lines with arrows on each side). Click and
drag the column border to the right to expand the column.

Is there a way to print the Create Transfer
screen data?

OSC recommends you use the various custom reports to print
NCFS data. NCFS does not include a print function on the Transfer
screens, but you can use your keyboard/browser print screen
function or a 3™ party screen capture software to print the NCFS
screen.
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NCFS Cash Management FAQ's

| enter deposits/disbursements for multiple agencies. When | go to enter the accounting
distribution on a journal entry, | do not see all of my agencies or budget codes.

Journal entry accounting distribution security is tied to the Data Access Set value. Verify you are
in the correct Data Access Set value before starting your journal entry and change it if needed.
For users with access to all agencies, the Data Access Set value should be “NC CASH-US”. For
DHHS users with access to all DHHS divisions, the Data Access Set value should be “NC CASH-
AGENCY DHHS”. All other Data Access Set values are for individual agency codes. If your Data
Access Set value is correct and you still do not see any/all of your values, contact the OSC
Helpdesk for assistance.

| am entering an ACH deposit and | don’t see my agency’s bank account listed under the DEP-
ACH category.

Deposit categories determine workflow approval routing. DEP-ACH and DEP-WIRE are approved
by DST Banking Operations. Only ACH or Wire deposits that utilize the DST general account
(0006269000345) are approved by DST Banking Operations. If your agency has a different bank
account for ACH type transactions, that account will be listed under the DEP-CASH & CHECK
category.

I’'m entering a journal entry for a deposit (or disbursement) and | can’t find the bank account
number | need under any of the deposit (or payment) type values.

Only a few values appear in the popup box where you select the bank account number. First,
click on the Search hyperlink at the bottom of the list. In the next window, click the radio button
for ALL and click the SEARCH button. This brings up all values under this deposit (or payment)
type. Use the scroll bars to move through the list until you review all values. Do this for each of
the deposit (or payment) types. If you are still unable to find the desired bank account number,
contact the OSC Helpdesk for assistance.

What is the difference between the bank accounts lists under PAY-DISBURSEMENT verses PAY-
OTHER type values?

PAY-OTHER includes the bank accounts used on the requisition attachment screen in CMCS.
PAY-DISBURSEMENT includes general expense or payroll bank accounts.
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| entered a deposit entry and requested approval. | realize | forgot to enter the bank account
information on the cash lines. What do | do now?

It depends on the Deposit Category and whether the AutoPost program has run and posted the
journal yet. If the deposit must be approved by DST Banking Operations before posting
(categories DEP-ACH or DEP-WIRE), they will reject it because of the missing bank account
number. You can then update the rejected entry and request approval again. To update your
entry before DST Banking Operations rejects it, you can withdraw the entry from the approval
workflow using the following steps:

1. Open the bell notifications window and select “Show All”.

2. On the Notifications page, select the “Created by Me” tab.

3. Find the notification for the JE batch to withdraw and click the Withdraw button. The
system will display a “Done” message.

4. Go to Manage Journal Screen and select the JE batch that was withdrawn. Verify
Approval Status updated to “Required”. Make your changes and Save/Complete the
transaction.

5. Go under the Batch Actions menu and “Request Approval” to re-start the approval
workflow.

All Deposit Categories other than DEP-ACH and DEP-WIRE are automatically approved and will
post daily at 9:45 am. Prior to the entry posting, you can edit the journal using the following
steps:
1. Select the journal from the Manage Journals screen. The Edit Journal screen displays for
the selected transaction.
2. Click the Edit button and then click Yes to the confirmation message to move the journal
back to the unapproved state.
3. Edit the journal lines to add the bank account information.
Click the Save button to save your changes.
5. Under the Batch Action menu, click Request Approval to start the approval workflow
process on the updated transaction.

Once a journal has posted, your only recourse is to reverse it and re-enter it with the missing
bank account information.

Can | copy an existing journal entry to re-use?
Yes. Select the Copy option under the Batch Actions menu for the JE you want to copy.
Complete the pop-up box with a new journal batch name, accounting period, and date. Your

new JE is ready for you to edit all other fields as needed. Once your edits are complete,
Save/Complete and Request Approval on your new JE.
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NCFS requires a “balanced” journal entry to record a deposit or disbursement. What does that
mean?

NCFS is a general ledger which requires a two-sided accounting entry. This means that total
debits and total credits must equal within a JE. NCFS does not allow an entry where the debits
and credits are not equal to be submitted for approval. To maintain cash integrity within budget
codes and funds, OSC has configured an additional rule within NCFS to require total debits and
total credits also must equal within each budget fund value entered on a JE. If the entry is not
balanced by budget fund, it will error out during posting with the message “The journal doesn’t
balance by balancing segment.” This error batch displays on the Requiring Attention tab to be
corrected and submitted again.

When do | enter an amount in the Debit column verses Credit column on a journal entry?
e To record a deposit, increase cash (Debit) and increase revenue (Credit).
e Torecord a disbursement, decrease cash (Credit) and increase expenditure (Debit).
e Torecord a refund of expenditure, increase cash (Debit) and decrease expenditure
(Credit).
e Torecord a refund of revenue, decrease cash (Credit) and decrease revenue (Debit).

On a transfer transaction, how do | know whether to enter amounts in the debit or credit
column?

Unlike a journal entry, for a transfer transaction, you enter only the revenue/expenditure
accounting distributions and the system generates the cash accounting distributions to create a
balanced entry.
If you are the provider agency, you are sending funds to the receiver agency.
e On the Transaction row where you identify the receiver agency, enter the transfer
amount in the Credit column because it is a Revenue/Transfer In for the receiver agency.
e On the provider tab in the Transaction Distribution section, select the expenditure
clearing account (00005000) and enter the transaction amount in the Debit column
because a debit increases your expenditures. The system automatically generates the
decrease (credit) to cash to balance the entry when it posts.

If you are the receiver agency, you are receiving funds from the provider agency.

e On the receiver tab in the Transaction Distribution section, select the revenue clearing
account (00004000) and enter the transaction amount in the Credit column because a
credit increases your revenues. The system automatically generates the increase (debit)
to cash to balance the entry when it posts.

o Asthe receiver agency, note how the provider agency set up the transfer. If you
enter amounts in the Debit column, you create a refund of revenue type
transaction, sending funds back to the provider agency.
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My internal documentation has the CMCS department numbers. How do | translate the
department number to the NCFS agency numbers to use on my transfer transactions?

In CMCS, an agency many have more than one department code but in NCFS there is only one
agency number per entity. See the “Dept Code to NCFS Agency Xwalk” spreadsheet for
assistance.

| completed the accounting distribution on a journal entry line but now | can’t expand it to enter
the bank account information. I’'m getting an error message on a new line. How do | get back to
the other line?

NCFS does not allow you to leave the accounting distribution field blank. Once you start a new
line, you must complete the accounting distribution field to get off that row. If you accidently
start a new line, the easiest correction is to delete the line. Click the X button on the Journal
Lines menu bar. Click Yes on the confirmation message and the system deletes the error line.
You can now highlight a row to expand to enter the bank account information.

I've expanded a journal entry row to enter the bank account information but the new fields
don’t show the drop-down arrows so | can select a value.

You must first select/highlight a row to be able to edit it. Move your cursor to the left side of the
expand/collapse button until it turns into a solid black arrow. Click to select/highlight the row.
All fields are now editable, and the expanded fields show the drop-down arrows.

| accidently typed my amount value in the accounting distribution field. When the Account
selection box popped up, | noticed that all the field values were blank. After selecting the
correct agency, budget fund, and account values, is it okay to leave the other fields blank.

No part of the accounting distribution can be left blank. They must contain a valid value even if
your agency is not using that segment for your internal reporting/accounting. For each of the
additional fields, use the drop down to select the DEFAULT value. For the Funding Source field,
select the UNDESIGNATED value.

| entered a disbursement journal entry and requested approval. | realize | made a mistake | need
to correct. How do | get it back?

The deadline for submitting disbursement entries to OSC for approval is 10:45 am. Before then,
you can withdraw the entry from the approval workflow using the following steps:
1. Open the bell notifications window and select “Show All”.
2. On the Notifications page, select the “Created by Me” tab.
3. Find the notification for the JE batch to withdraw and click the Withdraw button. The
system will display a “Done” message.
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4. Go to Manage Journal Screen and select the JE batch that was withdrawn. Verify
Approval Status updated to “Required”. Make your changes and Save/Complete the
transaction.

|H

5. Go under the Batch Actions menu and “Request Approva
workflow.

to re-start the approval

If you are not able to withdraw the journal entry, contact OSC Central Compliance and ask that
they reject the batch. You can then update the rejected entry and request approval again to
process the next day. Once a disbursement journal entry is approved and posted, you can no
longer edit it.

What happens if | use the wrong PAY category on a disbursement? Will OSC Central Compliance
reject the disbursement?

The PAY categories in NCFS replace the payment priority codes used in CMCS. Payment priority
codes are used to determine what/when to pay expenses from the general fund when the State
has restricted cash flow. For example, debt service and payroll payments are a higher priority
than general expense or intergovernmental (IGO) payments. The number in the PAY category
name indicates the priority. While agencies should classify their payments appropriately, OSC
Central Compliance only rejects disbursements due to insufficient funds.

Can | use transfer category “TFR-9 INTERNAL- WITHIN BUDGET CODE” to update my revenue
and expenditure account balances in NCFS to match my source system balances?

No. The transfer category value “TFR-9 INTERNAL- WITHIN BUDGET CODE” was created to allow
agencies to transfer cash between budget funds within a budget code. This transfer category is
excluded from approval workflow. It is also excluded from cash management reports so not to
increase revenues and expenditures artificially since overall cash in the budget code is not
increased/decreased by such transactions. The only report that includes this transfer type is
“FBR Internal Transfers Exception Report”.

| went in to the Create Transfer screen and realized it was the wrong screen. When | try to
Cancel, I'm getting an error message on the Additional Information Context field. How do | get
out of this screen without creating an entry?

NCFS will not allow the Additional Information Context field to be blank. Using the drop-down
for this field, select “IC_Transfer”. Click the Cancel button and then click Yes to the warning
message to exit this screen without creating a transfer entry.

Why don’t | see the Select icon for the Account field when I’'m trying to enter a new row?

First, be sure you are in the row field for the Account column. If you still do not see the Select
icon at the end of the field box, you need to make the Account column wider. In the column
header row, click and drag the Account column border to the right. The border may be difficult
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to see. If so, slowly move your cursor between Account and Debit column headings until you get
the column width indicator (2 parallel lines with arrows on each side). Click and drag the
Account column border to the right until you see the Select icon in the rows.

When using the spreadsheet to create a transfer entry to upload to NCFS, | can’t see enough of
the Provide or Receiver agency name in the pop-up box to tell what to select. Can this box be
made bigger?

The column for the agency name in the search results can be expanded. In the column header
row, click and drag the column border to the right. The column border may be very difficult to
see. If so, point your cursor to the column header and slowly move your cursor to the right until
you get the column width indicator (2 parallel lines with arrows on each side). Click and drag
the column border to the right to expand the column.

How do | know what general ledger accounts to use for deposits, disbursements, and transfer
entries?

In Release 1, there are only 3 general ledger accounts to remember:
e Revenue/Transfer In: 00004000 Revenue Clearing Account
e Expenditure/Transfer Out: 00005000 Expenditure Clearing Account
e (Cash: 11120000 Consolidated Budget Code Cash

The only exception is a different cash account for limited, specific budget codes:
e 11124000 Pool Csh Gen Fund Rev - Only used in general fund reserve budget codes
(19930 —19949)
e 11225000 Pool Inv Bond Proc Restri - Only used by Gov Office and DST in select bond
related budget codes

The “Budget Code to NCFS Codes Xwalk” spreadsheet can be filtered by agency and/or budget
code and lists the valid accounts for that budget code.

What happens to all the bell notifications if | don’t access them or use them to approve/reject a
transaction?

In production, a program will run every 15 minutes to sync the bell notifications with actions that
were completed outside of the bell notification window.

Why do | see Transfers with a status of Approved on my Needs Attention tab? What else do |
need to do for these transfers?

When OSC Central Compliance approves a transfer transaction, it displays on the Needs

Attention tab until the extract to GL program runs around 1pm. There is nothing you need to do.
Is there a way to screen shot a journal entry to include all the journal lines?
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While OSC recommends you use the various custom reports to print NCFS data, you can use the
Print option under the Batch Actions menu to print a journal entry in the “data entry screen”
format:
1. Expand the cash account rows to display the bank account information in the journal
lines section if you want that data included in your print output.
2. Scroll to the last line in the journal lines section.
3. Select the Print option in the Batch Actions menu. The system opens a new browser tab
that displays all journal lines.
4. Use the Print option in your browser menu to print the data on this new tab.

An alternative method is to click the Export to Excel icon in the Journal Lines menu row. This
creates a spreadsheet of the journal line details including the bank account information without
having to expand each line first. The spreadsheet output does not include the Batch or Journal
Header information. You can do a screen capture of that information and paste it into the Excel
spreadsheet if needed.

Is there a way to print the Create Transfer screen data?

OSC recommends you use the various custom reports to print NCFS data. NCFS does not include
a print function on the Transfer screens, but you can use your keyboard/browser print screen
function or a 3rd party screen capture software to print the NCFS screen.

Do we have to enter separate journal entry batches for each type of deposit, or can we put all a
day’s deposits into one batch?

Each journal batch should represent a single bank deposit to facilitate DST’s matching of banking
deposits to cash management entries. DEP-ACH and DEP-WIRE categories which require DST
approval should never be mixed with other category types within the same batch because
approval workflow is based on the journal header category, not the journal line type.

Are there any disadvantages to putting all manual disbursement entries into one journal entry
batch instead of creating separate batches based on payment category?

Approval workflow is based on the PAY category value at the journal header level. Because all
disbursement journal entries are approved by OSC Central Compliance before posting,
combining types of payments in one journal batch does not impact approval workflow.
However, approval/rejection is at the batch level. If there are insufficient funds for one budget
code in the batch, the entire batch must be rejected. Splitting disbursement entries into
separate batches by PAY type reduces the risk of an entire day’s transactions being rejected.
Also, if statewide cash flow is restricted, the PAY category values help determine the priority for
approving payments. Combining different types of payments under a single PAY category could
impact when the payments are approved.
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If I don’t know what category to use on a disbursement journal entry, what should | do?

There are 10 PAY category values. It is up to the agency/university creating a manual
disbursement journal entry to determine which PAY category to use. All may not be relevant for
your agency/university. The number in the PAY category indicates the priority for approving
disbursements when there is a statewide cash flow problem. If your disbursement is specific to
debt service, payroll, state aid, health benefits/health provider payments, or refunds, it is to your
advantage to use the related PAY category. PAY-5E PAYMENT and PAY-6 GENERAL EXPENSE are
for general payments to outside vendors while PAY-9 IGO is for general payments to another
NCAS agency. PAY-7 TRANSFER OUT identifies a transfer of funds to another state or
governmental entity that is not on CMCS/NCFS. PAY-5 E PAYMENT is primarily used within the
NCAS interface process to segregate electronic payments to vendors while PAY-6 GENERAL
EXPENSE identifies when a check is created. There is no requirement for manual disbursement
entries to be segregated by electronic, check or intergovernmental categories. If none of the
more specific PAY categories seem applicable to your disbursement, use PAY-6-GENERAL
EXPENSE for general fund budget codes or PAY-10-SPECIAL FUNDS for all other budget codes.

How will I know if | forgot to request approval on a journal entry?

As part of your daily process, run both the FBR Daily Deposits Report and the FBR Daily
Disbursements (Requisition) Report and look for “Required” in the Approval Status column.
Required status means the entry is waiting for you to request approval.

How will | know if | forgot to enter the bank account on a deposit or disbursement journal entry?

It is a critical part of your daily process to run both the FBR Daily Deposits Report and the FBR
Daily Disbursements (Requisition) Report and look for rows with blank bank account information.
Deposit entries must be corrected prior to 9:45am and disbursement entries prior to 10:45am.

How do | know if | have completed all the steps when receiving a transfer or that | have transfer
transactions to complete?

There are several steps to complete work related to transfer transactions depending on whether
you are in the role of provider or receiver. As the provider, review the Requiring Attention tab
for Intercompany Transactions for “rejected” batches to complete. Also review the New tab for
any intra-agency transfer transactions to be completed or transfers uploaded from a
spreadsheet that need to be submitted. As the receiver, select the Manage Approvals option on
the Intercompany Transaction task list. Entries on the Requiring My Approval tab are waiting for
you to complete as the receiver. As part of your daily process, run the FBR Internal Transfer
Exception report to review and correct any exceptions noted.
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There are two Manage Intercompany Transaction screens — inbound and outbound. Which one
do | use for what purpose?

The Manage Intercompany Outbound Transactions is from the provider viewpoint. It is a useful
screen to review for any batches not in “complete” status for follow up. “Complete” status
batches have posted to general ledger and updated your cash balance. From this screen, you
can withdraw from the receiver a batch that not in “complete” status that the receiver has not
started to process yet. The Manage Intercompany Inbound Transactions is from the receiver
viewpoint. From this screen, you can search for transfers from a specific provider. You can also
search based on the status of the batches. “Received” status batches are still pending
completion/approval and can be selected to edit from this screen. “Complete” status batches
have posted to the general ledger and updated your cash balance. This screen also gives
additional batch statuses not available on the Outbound screen such as “Rejected” and
“Rejection Reviewed”.

NCFS Cash Management FAQs Updated: 3/23/21 Page 9 of 9





		NCFS Cash Management FAQ’s




image3.emf
NCFS Cash  Management Spreadsheet Upload Tips & Tricks.pdf


NCFS Cash Management Spreadsheet Upload Tips & Tricks.pdf
North Carolina
FBR NCFS

Financial Backbone Replacement

NCFS Cash Management Spreadsheet Upload Tips & Tricks

How to create a journal entry or IC transfers spreadsheet template using the
Multiple Journals tab

w

Download the journal or IC transfers spreadsheet from NCFS and open the file. Follow
prompts to login to NCFS.
Enter your lines in "Multiple Journals" tab.
Use Excel’s Save As function and name your template file before uploading.
Upload the file but do not save again over the template file — that is once the lines upload
successfully, close the file without saving.
a. If you want to save a copy of what was uploaded, save it under a different name
than your template.
Next time you want to reuse the template, open the file and login to NCFS.
Click "No" for pop up message "Do you wish to discard the pending changes".
a. If you need to make permanent changes to your template file, enter them now
and save the template before going on to step 7.
Modify the fields as required and repeat Step 4.
a. Be careful to modify all data that needs to be changed, especially dates. Having
different effective dates on lines in the same batch will cause an import error.
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Tips on creating a journal entry template file (See example of a deposit entry template
below, but comments are also relevant to a disbursements entry template):

Note: Although a Journal Batch can contain 1 or more Journals, OSC recommends you create
only one Journal per Journal Batch because approval/rejection and the reversal function are
at the Journal Batch level.

1. Enter unique Journal Batch names to group rows into separate batches. In the example,
there are three Journal Batch names (column E). Each Journal Batch name is associated
with one deposit category (column L). When the file is uploaded, NCFS creates three
separate batches to approve/post.

a. You can create more than one journal batch per deposit category to match to
your actual bank deposit amounts. Each journal batch should correspond to a
single bank deposit to facilitate matching between DST Core Banking and NCFS
Cash Management.

2. During the upload process, NCFS generates the Journal name within the Journal Batch by
combining the value entered on the spreadsheet in column G and appending the value in
column L.

3. Workflow approval is based on the first value in column L for each unique Journal Batch
name. Be careful not to mix categories with different approval workflows within the
same Journal Batch.

4. Whenever a change is made to a row in the template, a black triangle appears in column
B. NCFS attempts to process all rows with the black triangle, even if all data on the row
has been deleted. A blank or incomplete row will error out during the upload process.
Rows without a black triangle in column B are ignored during the upload process. When
reusing a template, if rows are not relevant for the current entry, clear the black triangle
before uploading the template. In the example, there are no credit card deposits for
budget fund 024410 so the debit/credit amounts are blank. This will cause an error if the
row is read during the upload process. The solution is either to delete the unnecessary
rows or clear the black triangle from column B so the rows are ignored.

a. Debit/Credit amounts of SO will process and create SO lines in the uploaded entry.
Also, complete only one amount column (either Debit or Credit) per row.

Entering a value in both columns, even if the value is SO, causes an error during
the upload process
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AB| C | D | E | F G H | | | J | K | L | M | N | 0 %
» ORACLE Ccreate Journals
4 * Required **At least one is required 1
5 | Tany rows on the worksheet have an Insert failed status, none of the rows are loaded to GL Interface table.
6
7 : Data Access Set NC CASH US *Group ID 300000008324903 ‘
8 | Worksheet Status Journal Validation Status
10
Journal
o e Descriptio *Accounting
1 Changed Row Status  Journal Batch Description Journal n *Ledger Date *Source *Category *Agency [..] *Budget Fu*Account
12 |A 2000 tms ACH Deposits 3-11-2021 2000 3-11-2021 NC CASH US |3/11/2021 Spreadsheet DEP - ACH 2000 014410 11120000 3
13| |A 2000 tms ACH Deposits 3-11-2021 2000 3-11-2021 NC CASH US |3/11/2021 Spreadsheet DEP - ACH 2000 014410 00004000 &
14 |A 2000 tms ACH Deposits 3-11-2021 2000 3-11-2021 NC CASH US |3/11/2021 Spreadsheet DEP - ACH 2000 024410 11120000 2
15| (A 2000 tms ACH Deposits 3-11-2021 2000 3-11-2021 NC CASH US |3/11/2021 Spreadsheet DEP - ACH 2000 024410 00004000 ;
16 |A 2000 tms Cash/Chk Deposits 3-11-2021 2000 3-11-2021 NC CASH US |3/11/2021 Spreadsheet DEP - CASH & CHECK  |2000 014410 11120000
17 |A 2000 tms Cash/Chk Deposits 3-11-2021 2000 3-11-2021 NC CASH US |3/11/2021 Spreadsheet DEP - CASH & CHECK  |2000 014410 00004000 )
18 |A 2000 tms Cash/Chk Deposits 3-11-2021 2000 3-11-2021 NC CASH US |3/11/2021 Spreadsheet DEP - CASH & CHECK  |2000 024410 11120000
19 |A 2000 tms Cash/Chk Deposits 3-11-2021 2000 3-11-2021 NC CASH Us |3/11/2021 Spreadsheet DEP - CASH & CHECK 2000 024410 00004000
20 |A 2000 tms CC Deposits 3-11-2021 2000 3-11-2021 NC CASH US |3/11/2021 Spreadsheet DEP - CREDIT CARD 2000 014410 11120000
21 |A 2000 tms CC Deposits 3-11-2021 2000 3-11-2021 NC CASH US |3/11/2021 Spreadsheet DEP - CREDIT CARD 2000 014410 00004000 ¥
22 2000 tms CC Deposits 3-11-2021 2000 3-11-2021 NC CASH US |3/11/2021 Spreadsheet DEP - CREDIT CARD 2000 024410 11120000 &
23 2000 tms CC Deposits 3-11-2021 2000 3-11-2021 NC CASH US |3/11/2021 Spreadsheet DEP - CREDIT CARD 2000 024410 00004000 gt
24 A 2000 tms CC Deposits 3-11-2021 2000 3-11-2021 NC CASH US |3/11/2021 Spreadsheet DEP - CREDIT CARD 2000 064410 11120000 f
25 |A 2000 tms CC Deposits 3-11-2021 2000 3-11-2021 NC CASH US |3/11/2021 Spreadsheet DEP - CREDIT CARD 2000 064410 00004000 &
26 Spreadsheet
P i 2 AR T N = " N SRS S Y S
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‘ P . Q R S | T v v oW X Y z |AA AB AC AD AE AF AG AH Al AJ AK| AL AM Y
2

4

5 |:.|

6

7_

8

10

Co Co | Co|AcCC/ACC|LIn | Sta Ad] He [Re Cle Line
nv nv | nv| ou oue |tistust ver | ver ari Descriptive
**Entered **Entered ers ers  ers nte nte De ical ing sal sal ng Line Descriptive Flexfield

11 *Agency M*Agency *Fund *Project [..] *Inter Fund [..|*Future¢ * Future *Futur¢ *Currency Debit Credit ion ion |ion] d d|scri Qu Per |Per Dat Co |Flexfield Context Values

12 0000000 0000000 0000 0000000000 |0DOOOOO 0000 000000 00000 |USD 152,325.21 DEP - ACH 0006269000345
13 0000000 0000000 0000 0000000000 |0DODOOO 0000 000000 00000 |USD 152,325.21

14 0000000 0000000 0000 0000000000 |000000 0000 000000 00000 |USD 34,123.00 DEP - ACH 0006269000345
15 0000000 0000000 |0000 |0000000000 [000000 0000 000000 |00000 |USD 34,123.00

16 0000000 0000000 0000 | 0000000000 |DDDDOO 0000 | 000000 00000 |USD 46,750.25 DEP - CASH & CHECK | 0000000200254
17 0000000 0000000 0000 0000000000 |0DOOOOO 0000 000000 00000 |USD 46,750.25

18 0000000 0000000 0000 0000000000 |0DODOOO 0000 000000 00000 |USD 21,356.87 DEP - CASH & CHECK 0000000200254
19 0000000 0000000 0000 0000000000 |000000 0000 000000 00000 |USD 21,356.87

20 0000000 0000000 |0000 |0000000000 [000000 0000 000000 |00000 |USD 69,550.00 DEP - CREDIT CARD |0000000300196
21 0000000 0000000 0000 | 0000000000 |DDDDOO 0000 | 000000 00000 |USD 69,550.00 L
22 0000000 0000000 0000 0000000000 |0DOOOOO 0000 000000 00000 |USD o DEP - CREDIT CARD |0000000300196 §
23 0000000 0000000 0000 0000000000 |0DODOOO 0000 000000 00000 |USD

24 0000000 0000000 0000 0000000000 |000000 0000 000000 00000 |USD 1,265.00 DEP - CREDIT CARD 0000000300196
25 0000000 0000000 |0000 |0000000000 (000000 0000 000000 |00000 SD 1,265.00
-y Whm = A . j'
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Tips on creating an intercompany transfer entry template file (See example template

below):

Note: Remember that intercompany transfers are initiated from the Provider agency.

1.

Use a unique Batch Number to group rows into individual transfers. This batch number is
not uploaded into NCFS. NCFS will generate its own batch number to identify the
transaction.
When a transfer contains multiple provider funding sources (more than one budget
fund), identify each line with the same Batch Number to create only one transfer entry to
the receiver.
While Batch Description is an optional field, it is a good place to enter additional
information useful to the Provider agency such as information linking the transfer to a
source system or the initials of the user creating the entry. The Batch Description is
available on dashboard or searches directed to the Provider agency (e.g. New tab,
Manage Intercompany Outbound Transactions).
Whenever a change is made to a row in the template, a black triangle appears in column
B. NCFS attempts to process all rows with the black triangle, even if all data on the row
has been deleted. A blank or incomplete row will error out during the upload process.
Rows without a black triangle in column B are ignored during the upload process. When
reusing a template, if rows are not relevant for the current entry, clear the black triangle
before uploading the template. In the example, internal transfer rows 104 and 105 are
not relevant for this entry. The black triangle from column B has been cleared so these
rows will be ignored during the upload process.
Complete the Receiver accounting distribution and amount fields for intra-agency
transfers. It is acceptable to include both intra-agency and between agency transfers on
the same spreadsheet if they are identified by separate batch numbers.
IMPORTANT — DO NOT COPY/PASTE A VALUE INTO THE BATCH CONTEXT FIELD. There is a
known error in the Oracle spreadsheet for intercompany transfers. You MUST double-
click the batch context field in each row and select the transfer type from the pop-up box
for the transfer type to load to NCFS. Otherwise, the transfer type will be blank on the
NCFS entries and your transfer will be rejected.

a. Oracle is working on a software fix for this issue. OSC will notify users when this

issue is resolved.

While the Transaction Description field is optional, it is a place to enter limited
information useful to the Receiver agency related to the transfer. In the NCFS entry, it
appears on the Receiver identification row. It is also available on dashboards or searches
directed to the Receiver (e.g. Manage Intercompany Inbound Transactions, Manage
Approvals). The Provider agency can also see it on the Requiring Attention tab.
Complete only one amount column (either Debit or Credit) per Provider (and Receiver if
applicable) row. Entering a value in both amount columns, even if the value is SO, causes
an import error during the upload process. Intercompany Transaction spreadsheet
import errors cannot be corrected and must be deleted by OSC.
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Title/Content

Updated: 3/23/21

B i D E ‘ F I G I H I ] J K ‘ C ‘ ™ I N I 0] T
2 ORACLE create Intercompany Batches
4 * Required |
5 | Worksheet Status |
5]
7 £ Batch Detail e Provider A ting Line Detailg:
*Batc *Accounti Conversion a
8 |Ch d Status Numb *Provid *Currency |*Tri ction Type *Batch Date ng Date |Batch Description Rate Type *Account[..] Debit redit
9 | |A 101 1100 DEPARTMENT OF LABOR |USD IC Transfer Qut 3/16/2021 3/16/2021 |1100 TS internal Corporate 1100-013800-00005000-00000 221.25 )
10 |A 102 1100 DEPARTMENT OF LABOR |USD IC Transfer Qut 3/16/2021 3/16/2021 |1100 TS internal Corporate 1100-013800-00005000-00000  65,487.50 ;
1) |A 103 1100 DEPARTMENT OF LABOR |USD IC Transfer Qut 3/16/2021 3/16/2021 |1100 TS internal Corporate 1100-033800-00005000-00000  10,000.00 S
12| 104 1100 DEPARTMENT OF LABOR |USD IC Transfer Qut 3/16/2021 3/16/2021 |1100 TS internal Corporate 1100-013800-00005000-00000 50.00 ’
13 | £ 105 1100 DEPARTMENT OF LABOR |USD IC Transfer Qut 3/16/2021 3/16/2021 |1100 TS internal Corporate 1100-013800-00005000-00000 9,875.65 1
14 |A 107 1100 DEPARTMENT OF LABOR |USD IC Transfer Qut 3/16/2021 3/16/2021 |1100 TS Corporate 1100-013800-00005000-00000  15,000.00 72
15 |A 108 1100 DEPARTMENT OF LABOR |USD IC Transfer Qut 3/16/2021 3/16/2021 [1100 TS Corporate 1100-013800-00005000-00000 125,000.00 ;
16 | A 109 e 1100 DEPARTMENT OF LABOR |USD IC Transfer Out 3/16/2021 3/16/2021 |1100 TS Corporate 1100-013800-00005000-00000 645.00 S
17| |A 109 1100 DEPARTMENT OF LABOR |USD IC Transfer Qut 3/16/2021 3/16/2021 [1100 TS Corporate 1100-013800-00005000-00000  2,500.00 (
18 PN - . S| » - - _ .grg\c‘)flte N o~ ”~
; = | Q | R | S | T | U | ' | X
2 -
4
5 —
(5]
7 iils Receiver Accounting Line Details e
Provider Distribution |*Transaction Receiver Distribution %
8  Description Numb *Re Account[..] Debit Credit Description Batch Cont
9 11100 INTERNAL DEPARTMENT OF LABOR |1100-023800-00004000-0000000-0000000-0000-0000000000-000000-0000-000000-00000 221.25 TF-E-[NTERNAD
10 21100 INTERNAL DEPARTMENT OF LABOR [1100-019967-00004000-0000000-0000000-0000-0000000000-000000-0000-000000-00000 65,487.50 TF—B—INTERNAL‘j
11 3/1100 INTERNAL DEPARTMENT OF LABOR |1100-013800-00004000-0000000-0000000-0000-0000000000-000000-0000-000000-00000 10,000.00 TF*S*INTERND{
12 4/1100 INTERNAL DEPARTMENT OF LABCR |1100-063800-00004000-0000000-0000000-0000-0000000000-000000-0000-000000-00000 50.00 TF-8-INTERNA!
13 51100 INTERNAL DEPARTMENT OF LABOR |1100-063801-00004000-0000000-0000000-0000-0000000000-000000-0000-000000-00000 9,875.65 TF*EHNTERNAL*}
14 610100 THE GENERAL ASSEMBLY TF-l-OPERATII\’
15 70300 OFFICE OF THE GOVERNOR TF-I-OPERATI%
16 81300 DEPARTMENT OF ADMINISTRATION TF-6-INTERGOV,
17 e 81300 DEPARTMENT OF ADMINISTRATION TF-6-INTERGOV
‘1'3‘ ., -, - " . Py - ST ’E
—WW“ - - - < il el ™ T
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Title/Content

Updated: 3/23/21

A U Vv | W | X Y Z . AA AB | AC | AD AE | AR
2 —

4

5 -

6

7

Receiver Distribution @

8 Credit Description Batch Context Transaction Context Provider Distribution Context |Transaction Description Key

9 221.25 TF-8-INTERNAL-ACROSS BUDGET Ci coFtoznwanEy.s_po
10| 65,487.50 TF-8-INTERNAL-ACROSS BUDGET C atroRusELE
11 10,000.00 TF-8-INTERNAL-ACROSS BUDGET Ci csssimmien st
12 50.00 TF-8-INTERNAL-ACROSS BUDGET C s 0
13 9,875.65 TF-8-INTERNAL-ACROSS BUDGET Ci ezt EBUEELS 00
14 TF-1-OPERATING GS 105-25b transfer acea se LS o
15 TF-1-OPERATING GS 105-25b transfer srsemsrusays S0
16 TF-6-INTERGOVERNMENTAL (IGO) FrsasDT RS )
17 TF-6-INTERGOVERNMENTAL (IGO) E——
} — r r r ' ’ :_ V_— -—\d ey _‘; ' B21T158 1w&8)EL.0
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Cash Management Report Descriptions.pdf
The Cash Availability Report displays current cash balances for all budget codes after posting

NCFS Cash Availability Report

deposits. Includes posted and pending OSC approval transactions in the ending balance

calculation. OSC Central Compliance uses this report to determine whether to approve pending

cash disbursements from requisitions or transfers. Run parameters are accounting period

(default is current period) and cash availability status (insufficient or all, default is “insufficient”).

Detail report includes the following columns:

Agency and Agency Description

Budget code and Budget Code Description

Prior Year Ending Balance

Pending Adjustment to Prior Year

Prior Period Ending Balance

Current Month Posted Activity — all posted transactions including general fund
allotment/reversion entries and Cl allotments

FY Pending Transfers In — transfer transactions pending approval by OSC Central
Compliance

FY Pending Transfers Out - transfer transactions pending approval by OSC Central
Compliance

FY Pending Requisitions - requisition transactions pending approval by OSC Central
Compliance

Ending Balance — calculation

Status — value is “Insufficient” if ending balance is negative, otherwise value is
“Sufficient”





NCFS Daily Deposits Report

The Daily Deposits Report displays all posted and unposted deposit journal entries in any status
(approved, in process, rejected, not required). Selects data based on agency, journal status
(posted, unposted, all) journal posting From / To date range for entries where the Journal
Category begins with “DEP”. Includes a summary report showing posted balances by budget
code types and a detail report showing all activity.

Detail report includes the following columns:

Agency and Agency Name

Budget code and Budget Code Name

Budget Code Type

Bank account number — must not be blank, exception is the conversion entries (DEP-
CONV-REV-BAL)

Budget Code Amount — deposit amount for the budget code and bank account
combination

Deposit Amount — sum of all budget code amounts in the batch, approval is by batch
Deposit Date — accounting/effective date for GL posted entry

Posting Date — date when batch was posted to GL

Journal Batch Name — as assigned by the user for manual entries, assigned by the system
for interfaced entries; use to identify a single deposit which may be divided among
various budget codes

Journal Batch Category — type of deposit, begins with “DEP”; DEP-ACH and DEP-WIRE
categories must be approved by DST Banking Operations before they will post to GL
Journal Status — shows whether journal has posted to GL, only approved batches can post
to GL

Approval Status —all deposit categories other than DEP-ACH and DEP-WIRE will auto-
approve when submitted, Required status are batches waiting for agency to submit for
approval; In Process status are batches waiting for DST Banking Operations to
approve/reject; Rejected status are batches available for agency to review and
correct/re-submit as applicable.





Deposit Categories

Cash line type codes

DEP - ACH

DEP - CASH & CHECK

DEP - CREDIT CARD

DEP - INTEREST ALLOCATION
DEP - STIF

DEP - WIRE

DEP - CONV REV BAL

DEP - ACH

DEP - CASH & CHECK

DEP - CREDIT CARD

DEP - INTEREST ALLOCATION
DEP - STIF

DEP - WIRE





NCFS Daily Disbursements (Requisition) Report

The Daily Disbursements Report displays all posted and unposted requisition journal entries in
any status (approved, in process, rejected, not required). Selects data based on agency, journal
status (posted, unposted, all) journal posting From / To date range for entries where the Journal
Category begins with “PAY”. Includes a summary report showing posted balances by budget
code types and a detail report showing all activity.

Detail report includes the following columns:

Agency and Agency Description

Budget code and Budget Code Description

Budget Code Type

Disbursement Account — must not be blank, exception is the conversion entries (PAY-
CONV-EXP-BAL)

Budget Code Amount — requisition amount for the budget code and disbursement
account combination

Total Amount Disbursed — sum of all budget code amounts in the batch, approval is by
batch

Effective Date — accounting/effective date for GL posted entry

Posting Date — date when batch was posted to GL

Journal Batch Name — as assigned by the user for manual entries, assigned by the system
for interfaced entries; use to identify a single requisition which may be divided into
different budget codes or disbursement accounts

Journal Category — type of disbursement, begins with “PAY”; all PAY categories must be
approved by OSC Central Compliance before they will post to GL

Journal Batch Status — shows whether journal has posted to GL, only approved batches
can post to GL

Approval Status — In process status batches are waiting for OSC Central Compliance to
approve/reject; Rejected status are available for agency to review and correct/re-submit
as applicable, Approved status batches are available to post to GL.





Disbursement Categories Cash line type codes

PAY-1-DEBT SERVICE PAY-DISBURSEMENT
PAY-2-PAYROLL PAY-OTHER
PAY-3-STATE AID PAY-STIF

PAY-4-HEALTH/PROVIDER
PAY-5-E-PAYMENT
PAY-6-GENERAL EXPENSE
PAY-7-TRANSFERS OUT
PAY-8-REVENUE REFUNDS
PAY-9-1GO
PAY-10-SPECIAL FUNDS
PAY-CONV EXP BAL
PAY-STIF-AP
PAY-STIF-EPAY





NCFS Daily Transfer Report

The Daily Transfers Report includes 3 tabs:

- asummary report showing posted transfer transactions by budget code types
- adetail report of unposted transactions to be approved/rejected by OSC
- adetail report showing all posted transfer activity.

OSC Central Compliance uses this report to identify transfer transactions pending approval and
those that have been approved for the day. End users can run this report to view their own
transfer data. The report selects data based on agency, and From / To date range.

The Unposted Transactions report tab includes only transfers waiting for OSC approval. Once
approved, the transactions no longer appear on this report. Columns include:

e Agency and Agency Name

e Budget code and Budget Code Name

e Budget Code Type

e Transfer Out or Transfer In Amount

e Effective Date - accounting/effective date for GL posted entry

e |C Batch Number — 4-digit identifier created by the system connecting the Provider and
Receiver sides of a transfer transaction

e Transfer Type —examples include operating, federal, e-pay, etc. See list at bottom of
page. TF-9-INTERNAL-WITHIN BUDGET CODE types are excluded from this report
because they do not require OSC approval.

e |C Batch Status — “Submitted” for OSC approval

e |C Batch Reference — populated when a batch is reversed. O- indicates the original IC
Batch Number and R- indicates the reversing IC Batch Number

The Posted Transactions report tab includes all approved transfer transactions that have been
extracted from the IC module and posted to GL. There may be a lag between a transaction being
approved and no longer listed on the Unposted report and being extracted and appearing on the
Posted report. This report includes columns for

e Agency and Agency Name

e Budget code and Budget Code Name

e Budget Code Type

e Transfer Out or Transfer In Amount

e Effective Date - accounting/effective date for GL posted entry
e Posted Date - date when batch was posted to GL





e Journal Batch Name — GL journal identifier in the format “IC batch number” + “Global
Intercompany” + a system assigned sequence number

e |C Batch Reference - populated when a batch is reversed. O- indicates the original IC
Batch Number and R- indicates the reversing IC Batch Number

Transfer Type Values

TF-1-OPERATING

TF-2-REIMBURSEMENTS

TF-3-FEDERAL

TF-4-E-PAYMENT

TF-5-AGENCY GRANTS

TF-6-INTERGOVERNMENTAL (IGO)

TF-7-YEAR END CARRYFORWARD

TF-8-INTERNAL-ACROSS BUDGET CODE

TF-9 INTERNAL-WITHIN BUDGET CODE (not used until lease 3)
TF-10-COPS INTERFACE





NCFS Internal Transfer Exception Report

Internal Intercompany transfers are those where the provider and receiver are the same agency.
Only two transfer types are valid for internal transfers:
TF-8-INTERNAL-ACROSS BUDGET CODE or TF-9-INTERNAL-WITHIN BUDGET CODE

This report displays all IC transfer batches in submitted or posted status where the provider and
receiver agency is the same indicating an internal transfer. The purpose of this report is to
identify internal transfer transactions with an incorrect transfer type value. Such transactions
will not process through the workflow approval process correctly. Additional report run
parameters are agency, From / To date range, exception type, and IC batch status.

The report includes the following columns:

e Agency and Agency Name
e Budget Code From —the Provider side of the transfer transaction
e Budget Code To —the Receiver side of the transfer transaction
e Budget Code Title
e Budget Code Type
e Transfer Out or Transfer In Amount
e Effective Date - accounting/effective date for GL posted entry
e |C Batch Number — 4-digit identifier created by the system connecting the Provider and
Receiver sides of a transfer transaction
e Transfer Type —examples include operating, federal, e-pay, internal, etc.
e |C Batch Status — may be submitted or posted
e Exception — Either “blank” meaning no error or “EXCEPTION — Incorrect Transfer DFF”
meaning the wrong transfer type value was selected. These conditions generate the
exception message:
o Provide and Receiver agency is the same and Budget Code To and From are the
same and the Transfer Type selected is TR-8 INTERNAL — ACROSS BUDGET CODE
= Correct transfer type value is TR-9 INTERNAL — WITHIN BUDGET CODE
o Provide and Receiver agency is the same and Budget Code To and From are not
the same and the Transfer Type selected is TR-9 INTERNAL — WITHIN BUDGET
CODE
= Correct transfer type value is TR-8 INTERNAL — ACROSS BUDGET CODE
o Provider and Receiver agency is the same, but the transfer type is something
other than TR-8 or TR-9





DST TO OSC RECEIPTS AND EXPENDITURES DIFFERENCE

At the end of each month, DST sends a file to OSC which is used to compare the receipt and
expenditure YTD balances in Core Banking to those in NCFS. The DST to OSC Receipts and
Expenditures Difference Report is generated when the DST file is received to report on
differences in the two systems. Most exceptions are based on timing differences (setbacks), but
it is important to examine any unexpected and large differences.

This report does not include Institutional Funds (00xxx) but otherwise provides all agencies a
listing of exceptions at the budget code level and is secured for agency access by agency
number. It includes the following data:

e Agency number

e Agency Description

e Budget Code

e Budget Code Description

e (OSC Receipts - YTD

e DST Receipts—YTD

e Diff Receipts — Calculation of receipt differences:
o OSC Receipts, less
o DST Receipts

e OSC Expenditures —YTD

e DST Expenditures —YTD

e Diff Expenditures — Calculation of expenditure differences
o OSC Expenditures, less
o DST Expenditures

Only budget codes with exceptions are displayed on the report. Balanced budget codes are not
included.

Budget codes that have an indicator of “NA” represent budget codes that are reported on one
system but do not exist in the other system. Where “NA” is displayed, agencies should consider

whether such budget codes need to be inactivated in either the NCFS or Core Banking systems.

The parameters for this report include the following:
e Period - Accounting period

The source file name is also provided in the Parameter field. It should be “cm004i-
0700_dst_osc_receipts_expenditures.pgp.”

The report is run programmatically at month-end but may be run on an ad hoc basis.





OSBM COPS TRANSFER INTERFACE

The Certificate of Participation (COPS) program allows agencies to request special allotments for
appropriate Capital Improvement funds every two weeks. OSBM develops an annual schedule
for submission of requests and processing of funds transfer. The approved transfers are
interfaced into NCFS for processing as Intercompany transfers. The OSBM COPS Transfer
Interface Report provides a listing of the transfers successfully posted to NCFS.

The report contains the following columns:

e From Agency Number

e From Agency Description

e From Budget Code

e From Budget Code Description

e Transfer Out — Amount transferred out

e To Agency Number

e To Agency Description

e To Budget Code

e To Budget Code Description

e Transfer In — Amount transferred in

e Reference Number — OSBM IBIS reference number
e Batch Date — Date batch processed

e |C Batch —IC batch number

e Cops Transfer — Interface File name “COPS INTERFACE with the posting date”

The parameters for this report include the following:
e Interface File — COPS INTERFACE with run date
e |C Batch Creation — From Date (remains blank if Interface File parameter provided)
e |C Batch Creation — To Date

This report can be run using a date range or a specific Interface File name that will display only
those transactions processed in the interface processed on that date.

Note: All OSBM budget codes transferring funds to a Capital Improvement fund use a different
cash account (11225500 instead of 11120000.)





DST STIF INTERFACE RECONCILIATION REPORT

At the end of each month, DST submits an interface file to record deposits, manual payments,
and electronic payments at a summary level in NCFS. These transactions only impact university
institutional funds, or STIF accounts. The report provides the following data:

e Agency number
e Agency Description
e Budget Code
e Budget Code Title
e STIF Account number
e Monthly revenues listed as:
o DEP-STIF
e Monthly Expenditures listed as:
o PAY-STIF-AP — manual payments
o PAY-STIF-EPAY — electronic payments
e Net Balance — Calculation of transaction net
o DEP-STIF, less
o PAY-STIF-AP, less
o PAY-STIF-EPAY
e Effective Date — Accounting date as of the last day of the previous month
e Interface File —file name assigned to the batch

The parameters for this report include the following:
e Interface File — COPS INTERFACE with run date
e From Date — Beginning accounting date range for report
e To Date — Ending accounting date range for report

This report can be run using a date range or a specific Interface File name that will display only
those transactions processed in the interface processed on that date.





BUDGET CODE BALANCE BY TYPE REPORT

The Budget Code Balance by Type Report provides posted cash activity and balances for non-
general fund and non-Cl budget codes. The report is divided into two tabs:

e Summary totals by budget code type
o 00xxx Institutional Funds

2xxxx Special Revenue

3xxxx Federal Funds

5xxxx Enterprise Funds

6xxxx Trust Funds

7xxxx Internal Service Funds

8xxxx Highway Funds

e Summary balances by budget code

O O O O O O

Summary Tab
The summary tab includes all transactions that have posted to the ledger by budget code type.

This report is used by Central Management entities (OSC Central Compliance and DST Banking
Operations) but does not provide data by agency. It is reported as follows:

e Beginning Cash Balance

e YTD Receipts

e YTD Expenditures

e YTD Cash Balance
Budget Code Balance by Type Tab
The Budget Code Balance by Type tab provides all agencies a listing of summary activity and cash
balances posted to NCFS by budget code. It is secured for agency access by agency number. The
report includes the following data:

e Agency number

e Agency Description

e Budget Code

e Budget Code Description

e Budget Code Type — (e.g., special revenue, federal, etc.)

e Beginning cash balance (as of the prior year)

e YTD receipts

e YTD expenditures

e YTD cash balance
The parameters for this report include the following:

e Agency number

e Budget code type

e Period - Accounting period

The report may be run on an ad hoc basis.





GENERAL FUND CASH BALANCE REPORT

The General Fund Cash Balance Report lists posted budgetary and cash activity for reverting
general fund budget codes (in the budget code range of 10000 — 17999.)

The report provides all agencies a listing of summary activity and cash balances posted to NCFS
by budget code. It is secured for agency access by agency number. The report includes the
following data:

e Agency number

e Agency Description

e Budget Code

e Budget Code Description

e Adjusted Appropriation (Original Appropriations adjusted for budgetary transfers)

e Unallotted Appropriation (Adjusted Appropriations less Allotments) —amount remaining
in appropriations

e Allotments —amounts requested to cover estimated cost inadequacies

e YTD Receipts

e YTD Expenditures

e Unexpended Allotted Balance (allotments plus receipts less expenditures) — the budget
code cash balance.

The parameters for this report include the following:
e Agency number

e Budget code type
e Period - Accounting period

The report may be run on an ad hoc basis.

Note: Cash balances in these budget codes are reverted back to the state at year-end.





Cl CASH BALANCE REPORT

The Capital Improvement Funds Availability Report lists posted budgetary and cash activity
related to Capital Improvement (Cl) funds (budget codes 4xxxx) on a Project-to-Date (PTD) basis.
Budgetary and cash transactions are reported for the life of the project until closed. The report
also indicates whether a Cl fund has been inactivated, or closed, in the current year.

The report provides agencies a listing of summary activity and balances posted to NCFS by
budget code. It is secured for agency access by agency number. The report includes the
following data:

e Agency number
e Agency Description
e Budget Code
e Budget Code Description
e Adjusted Appropriation - LTD Original Appropriations adjusted for budgetary transfers
e Allotments — LTD amounts transferred from appropriations for disbursements
e Unallotted Appropriation —amount remaining in the appropriations account, calculated
as:
o LTD Adjusted Appropriations, less
o LTD Allotments
e Project-to-Date (PTD) Receipts — Receipts recorded during the life of the project
e Project-to-Date (PTD) Expenditures — Expenditures recorded during the life of the project
e Allotment Balance — allotment balance left unspent, calculated as:
o PTD Allotments, plus
o PTD Receipts, less
o PTD Expenditures
e Available Balance — Because Cl allotments do not revert, the funds remain available to
the project as follows:
o Unallotted Appropriation, plus
o Allotment Balance
e Status — Open or Closed
o An active Cl project has a status of open
o Aclosed Cl project results from the following:
= (Closed projects are those projects that were closed during the current
fiscal year
= (Closed projects are removed from the report in the subsequent fiscal year
= Any funds remaining in a closed project are transferred to another project
or returned to the state

Because the report is in an Excel format, the status column can be filtered for either
“closed” or “open.”





The parameters for this report include the following:
e Agency number
e Budget code type
e Period - Accounting period

The report may be run on an ad hoc basis.





STATEMENT OF RECEIPTS AND EXPENDITURES REPORT

The Statement of Receipts and Expenditures report provides a total of prior month receipts and
expenditures, current month receipts and expenditures, and a calculated net in each category
for ALL budget codes. The columns include:

e Agency number
e Agency Description
e Budget Code
e Budget Code Title
e Prior Month Receipts: Receipts posted in the current month but setback (backdated) to
the previous month
e Current Month Receipts: Receipts posted in the current month and effective dated in
the current month
e Total Receipts: Summary of all receipts posted in the current month:
o Prior Month Receipts, plus
o Current Month Receipts
e Prior Month Expenditures: Expenditures posted in the current month but setback
(backdated) to the previous month
e Current Month Expenditures: Expenditures posted in the current month and effective
dated in the current month
e Total Expenditures: Summary of all expenditures posted in the current month:
o Prior Month Expenditures, plus
o Current Month Expenditures

The report parameter for this report is the accounting period but is secured by agency number.

The report may be run on an ad hoc basis.





STATEMENT OF GENERAL FUND REVENUES

The Statement of General Fund Revenues provides current month and YTD balances for posted
revenues and expenditures, with a calculation of net activity. This report only includes budget
codes designated as follows:

e Tax Revenues: budget codes 19900 — 19929 and 19949
e Non-Tax Revenues: budget codes 19950 — 19999

The report columns include:
e Agency number
e Agency Description
e Budget Code
e Budget Code Title
e Current Revenues: revenues posted in the month reported, regardless of effective
(accounting) date
e Current Expenditures: expenditures posted in the month reported, regardless of
effective (accounting) date
e Current Net Revenues: Net income/loss for the month reported, regardless of effective
(accounting) date
e Current Revenues, less
e Current Expenditures
e Gross Revenues YTD: YTD revenues
e Refunds YTD: YTD expenditures
e Net Revenues YTD: Net income/loss for the current fiscal year.
e Gross Revenues YTD, less
e Expenditures YTD

The report provides a subtotal for each revenue category with a corresponding grand total for all
budget codes.

The report parameter for this report is the accounting period but is secured by agency number.

The report is run daily programmatically but may be run on an ad hoc basis.

Note: The monthly totals are based on Posting Date and not effective date. This ensures that all
“setbacks” are included in the monthly totals.





NEGATIVE BUDGET CODE REPORT

The Negative Budget Code Report provides a daily listing of all budget codes that have negative
cash balances after all cash transactions have posted to the ledger. The columns include:

e Agency number
e Agency Description
e Budget Code
e Budget Code Description
e Prior Year Ending Balance — Cash balance in budget code at June 30 of the prior fiscal
year
e Pending Adjustment to Prior Year — This column includes the prior year ending cash
balance for non-reserve general funds (10000 — 19929, 19949 - 19999). These funds are
either carried forward with OSBM approval or reverted at year end. When the prior year
is closed (usually around the end of July, the balances will not have any cash remaining.
o The year-end balance for non-reserve general fund budget codes will need to be
removed from the prior year ending balance to ensure the current available cash
balance is correctly calculated.
o All other funds (budget codes) do carryforward to the next fiscal year and should
be included in the calculation of cash balance for the current fiscal year.
e Current Available Balance — Amount of cash available at the report’s run date. It is
calculated as:
o Prior Year Ending Balance, less
o Pending Adjustment to Prior Year, plus/less
o YTD activity

This report has no run parameters. It is intended to provide a daily “snapshot” of agency budget
code negative balances. If historical information regarding negative balances is required, then
agencies should capture and save the Excel report with a date/time stamp for documentation
purposes.





RESERVE ACCOUNT BALANCE REPORT

The Reserve Account Balances Report provides posted cash activity and balances for reserve
budget codes in the following categories:

e Tax Revenues: budget codes 19900 — 19929 and 19949
e Non-Tax Revenues: budget codes 19950 — 19999
e General Fund Reserves: budget codes 19800 — 19899 and 19930 — 19948

Reserve budget codes do not receive OSBM appropriations, and except for the General Fund
Reserves, should not have any cash balances as of year-end close.

The report is divided into two tabs:

Summary
The summary tab includes all transactions that have posted to the ledger by budget code type.

This report is used by Central Management entities (OSC Central Compliance and DST Banking
Operations) but does not provide data by agency. It is reported as follows:
e Budget Code Type
e Prior Year Ending Balance
e Pending Adjustment to Prior Year: This column includes the prior year ending cash
balance for non-reserve general funds:
o 19900 -19929
o 19949 -19999
The cash balances in these funds are transferred prior to closing the previous year.
When the prior year is closed (usually around the end of July), the balances will not have
any cash remaining. The year-end balance for non-reserve general fund budget codes
will need to be removed from the prior year ending balance to ensure the current
available cash balance is correctly calculated.
e Current Year Beginning Balance:
o Prior year end balance, less
o Pending adjustment to prior year
e Fund Balance Reclassification — Transfer of fund balance (equity) to a reserve budget
code
e YTD Receipts
e YTD Expenditures
e YTD Cash Balance — calculated as:
o Current Year Beginning Balance, plus
o Fund Balance Reclassification, plus
o YTD Receipts, less
o YTD Expenditures





Reserve Account Balances
The Reserve Account Balances tab provides all agencies a listing of summary activity and cash
balances posted to NCFS by budget code. It is secured for agency access by agency number. The
report includes the following data:
e Agency number
e Agency Description
e Budget Code
e Budget Code Description
e Budget Code Type — (e.g., tax, non-tax, etc.)
e Prior Year Ending Balance
e Pending Adjustment to Prior Year: This column includes the prior year ending cash
balance for non-reserve general funds:
o 19900 —-19929
o 19949 —19999
The cash balances in these funds are transferred prior to closing the previous year.
When the prior year is closed (usually around the end of July), the balances will not have
any cash remaining. The year-end balance for non-reserve general fund budget codes
will need to be removed from the prior year ending balance to ensure the current
available cash balance is correctly calculated.
e Current Year Beginning Balance:
o Prior year end balance, less
o Pending adjustment to prior year
e Fund Balance Reclassification — Transfer of fund balance (equity) to a reserve budget
code
e YTD Receipts
e YTD Expenditures
e YTD Balance — cash balance calculated as:
o Current Year Beginning Balance, plus
o Fund Balance Reclassification, plus
o YTD Receipts, less
o YTD Expenditures

The parameters for this report include the following:
e Agency number
e Budget code type
e Accounting date or effective date

This report may be run on an ad hoc basis.





GENERAL FUND APPROPRIATIONS, EXPENDITURES, AND BALANCES
REPORT

The General Fund Appropriations, Expenditures, and Balances Report provides budgetary and
financial data for reverting general fund budget codes, which include budget codes in the 10000
— 17999 range. The columns include:

e Agency number
e Agency Description
e Budget Code
e Budget Code Description
e Original Appropriation (from the Budget Execution module)
e Appropriation Revisions (from the Budget Execution module)
e Adjusted Appropriations:
o Original Appropriation, plus
o Appropriation Revisions
e Unexpended Appropriation — the balance of adjusted appropriations that has not been
used:
o Adjusted Appropriation, plus
o YTD Receipts, less
o YTD Expenditures
e YTD Receipts
e YTD Expenditures
e Appropriation Expenditures — the excess of expenditures over receipts that were funded
from appropriations instead of receipts:
o YTD Expenditures, less
o YTD Revenues

The parameters for this report include the following:
e Agency number
e Budget code type
e Period

This report may be run on an ad hoc basis.





DAILY CASH TRANSACTION DETAIL REPORT

The Daily Cash Transaction Detail Report provides all posted transactional data by budget code
and date ranges. The columns include the following:

Agency number

Agency Description

Budget Code

Budget Code Description

Transaction Type (deposit, disbursement, transfer in/out, etc.)

Journal Category (DEP, PAY, Global Intercompany, allotments, etc.)

Budget Code Amount — transaction amount

Posting Date — date the transaction was processed

Effective Date — accounting date for the transaction

Journal Source (manual, spreadsheet, interface, etc.)

Journal Batch Name —the journal batch name can be copied and used to search for a
specific transaction in the “Manage Journals” screen

Transfer Type — All Journal Source categories of “Global Intercompany” will display the
transfer type. This column is designed to ensure that all transfers are properly classified,
especially intra-agency transfers.

The parameters for this report include the following:

Agency number
Budget code
Posted From Date
Posted To Date

This report may be run on an ad hoc basis.





GENERAL FUND ALLOTMENT REVERSION REPORT

The General Fund Allotment Reversion Report provides a calculation of the cash balance that will
be reverted at year end for reverting general fund budget codes in the 10000 — 17999 range.

For general fund codes, any cash remaining at year must be approved for carry forward to the
next fiscal year or be returned to the state. This report allows agencies to accomplish the
following:

e Monitor amounts to be reverted prior to year-end close
e Ensure all cash balances zero out after the prior fiscal year is closed.

The columns of the report include:

e Agency number

e Agency Description

e Budget Code

e Budget Code Description

e Period 12 Ending Balance (June 30 in NCFS but acting as June 29 in NCAS today)

e Reversion — The amount reverted in the 13™ period (this will be zero until the reversion
program runs)

e Period 13 Ending Balance — The column provides the amount remaining in the budget
code. Once the reversion program runs, the 13" period balance should equal zero.

e FError Message - If the 13™ period column is not zero, the report will generate an error
message to that effect.

The report parameters include:
e Agency number
e Fiscal Year

The report is run programmatically on a daily basis beginning in June until the prior fiscal year is
closed but may be run on an ad hoc basis.

Note: Allotment reversions will no longer be processed on a quarterly basis and will be run only
at year-end in NCFS.
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NCFS Cash Management Process Schedule

Time Who Activity

5:00am NCFS System | IBIS (Allotments, Budget Revisions, Appropriations), COPS, and NCAS
(Requisitions, Transfers, Deposits) interfaces create transactions in NCFS

5:15am NCFS System | Auto Post program runs and posts all IBIS interface transactions

5:30am NCFS System | DST (Monthly STIF & Interest Allocation) interfaces create transactions in
NCFS

6:00am NCFS System | Auto Post program runs and posts COPS and STIF interface transactions

6:30am — Users Enter manual deposit entries and review/complete/submit interfaced entries

9:45am as needed.
**Run the Daily Deposit Report by 9:15am and review for any transactions
with blank/missing bank accounts or other incorrect fields and make
corrections prior to the 9:45am Auto Post program run**

6:30am — DST Banking Approve or Reject ACH/WIRE deposit entries and run/review the Daily

9:45am Operations Deposit Report to identify deposit entries with missing bank accounts.
Contact users if needed to correct these entries prior to 9:45am Auto Post
program run.

6:30am— | Users Enter manual requisition and transfer entries and review/complete/submit

10:30am interfaced entries as needed. Run the Cash Availability Report prior to
submitting manual Transfers or Requisitions to ensure funds are available.
** Run the Daily Disbursements (Requisitions) Report, Daily Transfers Report
and Internal Transfer Exception Report by 10:15am and review for any
transactions with blank/missing bank accounts or other incorrect fields and
make corrections prior to the 10:30 cutoff. **

9:00am NCFS System | Round 2 of IBIS (Allotments, Revisions, Appropriations) interfaces create
transactions in NCFS, if needed

9:15am NCFS System | Auto Post program runs and posts Round 2 of IBIS interface transactions

9:45am NCFS System | Auto Post program runs and posts all approved deposits & DST interface
(Interest Allocation) transactions

10:30am Users Central Compliance deadline for submitting TRANSFERS & REQUISITIONS
transactions for approval

10:30am — | OSC Central Approve/reject the submitted Transfer and Requisition transactions. Run the

1:00pm Compliance Transfer to GL program for approved transfers prior to 1pm.

1:00pm NCFS System | Auto Post program runs and posts all approved Requisitions and Transfer
transactions

1:30pm - Users Run Daily Cash Transaction Report to identify all posted transactions for the

EOD day. Individual reports for Deposits, Disbursements and Transfers should be
run to identify transactions still pending approval.
Continue to enter manual deposit, requisition, transfer entries and
review/complete/submit interfaced entries to be processed the following
day.
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Interfaces into NCFS

Interfaces at 5:00am, 5:30am, and 9:00am each weekday morning. Interfaces include:
NCAS Requisitions

NCAS Transfers

Deposits

Allotments

Cl Allotments

Budget Revisions
Appropriations (annually)
COPS

STIF

Interest Allocation

VVVVYVVVVYYVYVY

Reporting for all interfaces is available for organizations to run on an ad hoc basis.

Deposits

Agency deposits are entered/interfaced into NCFS General Ledger as journal entries. Once
completed, all deposits, except DEP- ACH and DEP- WIRE deposits, are programmatically
approved using Auto-Approval as follows:

» Manual entries submitted by agency — Must ‘Request Approval’

» Spreadsheet entries submitted by agency - Must ‘Request Approval’

» Interface entries are processed in approved status — no DST approval required

At 9:45am, a scheduled Auto-Post program runs and posts all Approved deposits. A Daily
Deposit Report generates at 9:45am, which DST uses to reconcile pending ACH and wire deposits
recorded in NCFS to those in Core Banking. DST’s time frame for approving ACH and wire
deposits is from 9:31am until 9:29am the following day. DST uses the Daily Deposit report to
review for transactions with blank bank account fields and either reject before posting
(ACH/WIRE) or contact the initiating entity for correction. Agency users should run the Daily
Deposit report each morning prior to 9:15am to identify any transactions missing the bank
account and correct the transaction before 9:45am auto-post runs.
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Transfers

Central Compliance uses the following reports to review Transfers and decide whether to
Approve or Reject:
e Cash Availability report provides a list of all budget codes that lack sufficient cash to
disburse funds
e Daily Transfers Report provides a list of all submitted Transfers pending Approval
e Transfer Exception Report provides a list of all submitted intra-agency transfers with the
incorrect transfer type selected

Agency transfers are entered/ interfaced into NCFS as Intercompany (IC) batches. After the
Provider agency initiates and submits the IC batch to the Receiver, the Receiver agency
completes the IC batch and submits it to OSC for approval.
e AllIC batches submitted for approval are manually approved by OSC Central Compliance,
e OSC will reject any IC batches with insufficient funds,

After completing approvals for transfers and prior to 1:00pm, Central Compliance runs the
Transfer to GL program which generates general ledger journal entries from the Approved IC
batches. At 1:00pm the Auto-Post program runs and posts these journal entries. The Daily
Transfer Report can then be run for an updated listing of posted and unposted transactions.

Requisitions

Central Compliance uses the following reports to review Requisitions and decide whether to
Approve or Reject:
e Cash Availability Report provides a list of all budget codes that lack sufficient cash to
disburse funds
e Daily Disbursements (Requisitions) Report provides a list of all submitted Requisitions
pending Approval

Central Compliance reviews the reports and performs one of two actions prior to 1:00pm
e Rejects any requisition journals with insufficient cash
e Approves any journals that were previously rejected due to insufficient cash but have
been funded and re-submitted for approval by the agency
e Approves all other journals with sufficient funds

At 1:00pm a scheduled Auto-Post program runs and posts all Approved requisitions. The Daily
Disbursements (Requisitions) Report can then be run for an updated list of posted and unposted
transactions.

For a comprehensive list of posted transactions, users can run the Daily Cash Transaction Report

which provides detailed information for all posted Deposits, Disbursements, Transfers, and
Interfaced transactions.
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