How to upload/submit logs, security reviews, inventory reviews,etc on PCI Sharepoint site.

Go to: https://collab.ecu.edu/sites/PCl Compliance/SitePages/Home.aspx

Only 1-2 users in each dept should have this access and they must specifically request it.

Click on the “Click Here” link to submit a PCI Compliance document.
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Click the “Browse” button to find the document you want to upload. One document at a time can be uploaded. Do not
mix your various logs, inventories, etc into a single document. After uploading you will have to identify which category
the document should be filed. Once you have selected the file and it appears in the file name window/box, click “OK”.
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https://collab.ecu.edu/sites/PCI_Compliance/SitePages/Home.aspx

Select the appropriate “Content type” from the drop down box based on the document you are uploading.
Update/edit the “Name” to reflect the document you are uploading. (Ex: February 2016 POS log)

Enter your “Department” name.

If you are in ECUP or SODM, please enter the “Location” for your clinic. (Ex: Sylva CSLC or Family Practice)
Add any “Notes” that you feel are important to be included with the submission of this document.

Click “Submit” when you have entered all the appropriate information.
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