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Mary Ann Hunter, CPA
737-1138
huntermarvlS@ecu.edu

Lynn Couturier, CPA
737-1403

couturierl@ecu.edu

Alessia Huckabee
737-1143

huckabeea24@ecu.edu

Mark Sarfo
328-9574

sarfom22@ecu.edu

Send inquiries to

Scholarships

Distinguished Professorships

HR Redistributions
Docusign

Journal Entries
Spending Questions
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What are

Institutional
Trust Fundse

Funds established at the University
level by G.S. 116-36.1

Established for specific business
purposes as determined by the
approved Fund Authority

Follow UNC Business Process
Compliance Program (BPCP) and
University guidelines

Are NOT subject to state
appropriated budget

Are subject to the All Funds
Budget

Are NOT for personal benefit


http://www.ncleg.net/gascripts/statutes/statutelookup.pl?statute=116-36.1
http://www.ncleg.net/gascripts/statutes/statutelookup.pl?statute=116-36.1
http://www.ncleg.net/gascripts/statutes/statutelookup.pl?statute=116-36.1

Type of Fund Banner Fund Begins With:

Overhead/F&A 12
Institutional Trust 14
Auxiliary Funds 310,311, 316, 317
Restricted for Scholarships 23
Restricted for other use 24, 25, 27
Endowments Restricted for

TypeS Of Scholarships or other use 2E,6R, 6C, 67

: . Special Funds 312
|HSTITUTIOHO| AZency Funds 8

Trust Funds

All numbered funds except:
11 (State)
15 & 21 (Grants)

314 & 315 (ECUP)
E, M, P (Foundations)




Overhead
F&A Funds

Indirect

Funds begin with 12xxxx
Indirect cost earned from grants

» 50412 - Grant and Contract
F&A Distribution

» 58259 — Indirect Cost Transfer
(overhead to overhead)

Expenditures must be research
related

Established at college or division
level



Frequently Asked Question

&=
BN |

East Carolina University's Business Intelligence Center ... > FA Cash Balances by Activity Codes - FY 2023 and Beyond

Fund 120088 Month | Accrual

Fiscal Year | 2026

= L= Ve

F&A Balances by Activity Code 2/9/2026 5:14:17 PM

This report will pull data for fiscal year 2023 and beyond. To pull data prior to fiscal year 2023, please use the report "FA
Balances by PI by Acct Pool Summary - Prior to FY23" located in the "FA-NTSP-SSAB Prior to FY 2023" ecuBIC Folder.

YTD Activity as of Accruals FY 2026

631 ELIMIZ MAEHAG MICJON
FUND ORGN ACCT TYPE ACCT 631001-Dept of Bacc Ed Mizelle Elizabeth Hagwood Mae Dell Jones Michael
BEGINNING BALANCE AS OF 7/1/2025 5,849.16 768.11 50.46 96.27
120088~ 631001-AAH REVENUE 50412-Grant and Contract F&A Distribution 616.60 486.7. 0.00 112.39
Indirect Cost  {eelJ]

(NN i 5Tl Baccalaureate TOTAL REVENUE 616.6 486.78 X 112.39
Edu Educ
EXPENDITURES 73215-0ut of State Transportation Ground

3225-0Out of State Transportation Other

3235-0ut of State Sub Lodging (622 .02)

3245-0ut of State Sub Meals (107.70)
3481-Printing and Binding
3552-0Out of State Registrations Fees

TOTAL EXPENDITURES

Current Year R 458.78

ENDING BALANCE 4,860.86 1,226.89

What happens with the Principle Investigator’s (Pls) balance after they

leave the University?




Residual

Funds

Begin with 143xxx

143xxx are residual balances
transferred from grants

» Revenue/Income should only
show in account code 58253 -
Nonmandatory Restricted

» No other funding should be
deposited or transferred into
these funds

Expenditures must be research
related

Established at college or division
level



Institutional

Trust -
General

Begin with14xxxx (not 143xxx)

All expenses must be in
accordance with approved fund
authority form, University policies,
and UNC- BPCP guidelines

Examples
» Student activity programs

» Fees forservices (i.e.
reqistration, training, etc.)

» Royalfies, patents, copyrights



Auxiliary

Funds

Begin with 31xxxx

Includes student auxiliaries,
institutional auxiliaries, and service
center operations

Self-supporting entities
Examples

» Parking and Transportation
» Student Health Center

» Housing and Dining

» Student Stores



» Must be used only for the donor-
restricted purpose

» Restricted Trust Funds begin with
23,24, 25, 27

» 23 - Scholarships

» 24 - Professorships

» 25 - Departmental Use
> 27 - Other Restricted

Restricted » Restricted Endowments begin with
2E, 6C, 67, 6R

Trust Funds » 3 parts: Corpus (6C or 6Z),
Restricted (6R), Spendable (2E)

» Corpus and Restricted Funds
cannot be spent

» Principalis invested and
interest earned is allocated
annually to the spendable
fund in accordance with ECU’s
endowment policy.




Begin with 8xxxxx
Funds Held for Others

Use account 26500 “Funds Held
for Other Noncurrent” for all
transactions including revenue
deposited.

If ProCard is used, prepare a
Journal Entry monthly to move
expenses to 26500.



FAQ #2

Where can I find the Fund Authority?

New Search(- E-FS-FUNDAUTH

Search Criteria

Enter a search term in the index fields to filter your results.

FUND
FUND TYPE
ORGANIZATION

DOCUMENT TYPE

FUND TITLE

SCHOLARSHIP DETAIL CODE
ACTIVITY DATE
DISPOSITION DATE

INACTIVE DATE

(] Include previous document revisions

m SAVE CANCEL

Multiple select / Input and enter

East Carolina University
Special Funds/Trust Funds

Fund Authority Form
This is a NEW Fund Authority Form_ o For Accounting Office Use Only
This is a REVISED Fund Authority Form__ X
Fund: 141235
Organization #: 550403
Progeam: o0
Date: S/172014 .
Approved By:
Prepared By: Trstiutioral Fundls Cffice
Approved By: Approved By:
Vice v Admirs & Fimance
Approved By:
General Statute; _| - .
Fund Name: Piano Pedogogy - 141235
Authority for Disbursements:
Name: Chris Ulffers (or current School of Music Director’
Department: School of Music
Dept Address: 102 A J. Fletrcher Music Center
Secondary Approval (i applicable )2
Fund Restrictions:
Internal Restrictions: Use of Funds must be in accordance with state regulations.
Donor Restrictions {if applicabie )2
minimal
Source of Revenue: Donations, Participant Fees, Registration Fees, and rentals.
Person wha initially records receipts: Kerry Carlin
Are prenumbered receipts used: No
Source of receipt book:
Nature of Expenditures:

Valid business purpases in support of Piano program, scholarships, and uther support for the
School of Music.

Reporting R

Astach carrespondence of ather data that may b pertinen (Leer froee dinar)

Other Comments; Revenues must match expenses.

Attach reparcie sheers ([ aveded




Operation

and Use of
Trust Funds

Need to maintain a positive cash
balance

Must be used as documented on
the approved Fund Authority

Must follow ECU spending
guidelines, and comply with UNC-
BPCP and the General Statutes

Requires VC approval to establish

Changes in scope, purpose,
source of revenue, organizational
code, etc. must be reported to
the ITF Office

» Requires an updated Fund
Authority

» A new fund may be required



ITF Website

G & https://financialservices.ecu.edu/institutional-trust-funds/

East Carolina Univer... 4 ECU - ITCS Helpdesk 4 UNC Business Proce... - GASBHome - GASB StatementMo.. - xtender ({J) Clientline . CoreBanking ) AMEX @ NCID > | [ Other

SECU

Financial Services

Institutional Trust Funds

Institutional Trust Funds
Overview

Establishing an Institutional
Trust Fund

Modifying/Updating an
Institutional Trust Fund

Closing an Institutional Trust
Fund

Forms, Reports, and Training
Distinguished Professorships
Institutional Trust Funds Staff

Accounting Services

East Carolina University
Financial Services

East 5th Street Greenville, NC 27858-4353
252-731-1133 | Contact Us

About Us

Q=

Enterprise Risk Foundations Financial System Training
Management Links ~

Accounts Gontroller's Office
Receivable -

Institutional Trust Funds

The Institutional Trust Funds (ITF) Office is responsible for the custody and management of Institutional Trust
Funds. The ITF Office is charged with following the policies and procedures required by General Statute 116-36.1
for the administration of Institutional Trust Funds. The policies and procedures require that the receipt and
expenditure of such funds are appropriately accounted for and properly authorized. Please reference the following

documents for further information:

« Institutional Trust Fund Legislation (FDF)
 Spending Guidelines (PDE)
» Umstead Act

Main functions of the Institutional Trust Funds Office

» Provide accounting guidance for the proper use and management of Institutional Trust Funds.

« Approve and establish all new ITFs.

» Approve modifications and closures of existing ITFs.

» Review and approve any and all transactions affecting ITFs including journal entries, travel, ProCard, PORT,

scholarship requests and professorships.

Institutional Trust Funds Office
Greenville Centre 2200 Charles Blvd, Suite 2900
Greenville, NC 27858

ITFE-SPECIALFUNDS@ECU.EDU Q QUESTIONS? ASK PEEDEE

© 2026 | Terms of Use | Accessibility
Report a Barrier/Website Issue




Journal
Entries

JOURNAL VOUCHER

Journal Voucher Number 0233374 Document Total 140.00 Status

Submission 0 User ID STATONVZ1

Transaction Date 03132025 Activity Date 031372025

Public Comments Vickie Staton, statonv2]@ecu.edu, 252-744-5041, Invoice #070101 for February 2025, for resting & stress test EKG for ECDOI dlinical services.

Accounting Distributions

SEQ  Description FY-  Budget Rule Chart- Index- Fund- Orgn- Acct- Prog- Actv- Locn- Amount Debit/ Currency Bank MN5F  Status

Document Accrual Deposi
Period Period Class Proj

Credit Code Override Reference Indicator
Number
1 Invoice #070101 25-09 151 E-- 140410 - 610031 - 73083 - 0000 - - -

No No
2 Invoice# 070101 25-09 151 E-- 315571 - 665261 - 50241 - 0000 - - -

Mo P No
Total Accounting Distributions

DISCLAIMER - This Journal Voucher PDF is restricted to internal use only.




Supporting
Documentation

(o]

*Journal Entries
*Emburse Reports
*Travel
*Docusign

*IDT

. ltemized Receipt |
. Required approval

. Food - list of attendees
. Agenda or ltinerary




FINANCE SELF SERVICE IS NOT RECOMMENDED FOR ITF FUNDS!

Use Banner Admin Pages to view ITF fund activity



Helpful
Banner

Admin
Screens

»FGITBSR or FGITBAL — Trial Balance
Summary

Lists every transaction that impacts the

fund

» FGIBDST — Organization Budget
Status

Shows adjusted budget VS actual cash
transactions

» FGITRND - Detail Transaction
Activity

Look up transactions with various
query filters

Click on account code, press F3 to
drill down for further details



FAQ #3

Where can I find the cash balance in my fund?

Budget

This is the balance determined
from the All Funds Budget (AFB)
process

Amount determined at account
pool level

FGIBDST Banner screen

Not the available cash balance

VS

Actual

Available cash balance within the
fund

Cash balance at fund level
(Should always be positive)

FGITBAL Banner screen



@ BY Banner Administrative Toc' X Sign out X @ reliable- Google Search X EY Forms, Reports, and Trainic X B3 Banner Administrative Too' X | (@) Application Navigator X | % DocuSign
< C @ O B https://banprd-adm.ecu.edu/applicationNa
E3 ECU - ITCS Helpdesk &Y Banner B3 Finance User Logins @) Xtender @ NCID {3 MyChart
X  @eéllucian  Trial Balance Summary FGITBSR 9.0 (PBAN)

coa: E East Carolina University  Fiscal Year: 23 Fund: 141818 Waelcome To Teacher Education ORFund Type:  Account: OR Acct Type:

~CURRENT FUND BALANCE

Acct Type Account Description Beginning Balance Debit/Credit

AA 10010 Claim on Cash 2,067.92 Debit

FA 20001 Banner Accounts Payable 0.00 Credit

FA l:l Salaries and Wages Payable 280.50 Credit

FA 20130 FICA Tax Payable 21.45 Credit

KA 39110 Expenditure Control 0.00 Debit

KA 39130 Budgeted Expenditure Control 0.00 Credit

KA 39730 Budgeted Change to Net Assets 0.00 Debit

LA 40000 Fund Balance 1,765.97 Credit

Total ALL ACCOUNTS 0.00

* - denotes amount is opposite of Normal Balance

EDIT Record

FGVTBL3_B

llucian. Al rights reserved.

FGITBSR screen - Use current balance column.
Expenditure control = expenses

X BY Banner Administrative Too! X

Current Fund Balance

Sign out

B

ADD B RETREVE

£ Settings.
Current Balance

34774

0.00

280.50

2145

2,415 66
2.500.00
2,500.00
1,765.97

0.00

649.69

&% RELATED

DebitiCredit
Credit
Credit
Credit
Credit
Debit
Credit
Debit
Credit

Debit

X 4+ v
Lof
[ Other Bookmarks
feroos M

Start Over

Record 3 of 8

SAVE

ellucian.
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