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Instructions to Request an Activity Code 

Activity codes within Chart of Accounts serve a critical role in financial tracking and 
reporting.  These codes are used to monitor expenses and revenues associated with 
special events, physician and faculty activities and Principal Investigator (PI) grant related 
Facility and Administrative (F&A) costs.  By assigning unique activity codes to these 
functions, the university ensures accurate allocation and oversight of funds, supports 
compliance with grant and institutional requirements, and enables detailed financial 
analysis.  This system enhances transparency and accountability across departments and 
research initiatives, facilitating more effective budgeting and strategic planning. 

Using Activity Codes in the University's Chart of Accounts provides several key benefits for 
budgeting: 

1. Enhanced Financial Visibility: Activity codes allow departments, and project leads to 
isolate and monitor specific streams of revenue and expenses, such as those tied to 
special events or faculty initiatives. This clarity supports more informed financial 
decisions. 

2. Improved Budget Accuracy: By tracking expenditures at a granular level, budgeting 
becomes more precise. Historical data tied to activity codes helps forecast future 
costs and allocate resources more effectively. 

3. Grant Compliance and Oversight: For Principal Investigators, the Facility and 
Administrative (F&A) activity codes help ensure that F&A income are properly tracked 
and reported, supporting compliance with grant requirements and institutional 
policies. 

4. Strategic Resource Allocation: Activity codes enable departments to identify which 
activities are cost-effective or revenue-generating, allowing for better prioritization 
and funding decisions. 

5. Simplified Reporting: Budget reports can be generated by activity, making it easier to 
communicate financial performance to stakeholders and adjust plans as needed. 

To request an activity code, submit an Activity Code Request in TeamDynamix, to request 
an activity code for a Principle Investigator’s Facility and Administrative costs, complete the 
F&A Activity Code for PI’s Request. 

https://ecu.teamdynamix.com/TDClient/1409/Portal/Requests/ServiceDet?ID=31746
https://financialservices.ecu.edu/wp-content/pv-uploads/sites/86/2018/05/FA-Activity-Request-with-Home-Org-and-Fund.xlsx
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