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Instructions to View Foundations and ITF Cash Balance

Step 1. Complete Required Trainings

Complete “ECU Banner Finance Training for New Users,” this online training is
required for all employees prior to requesting Banner Finance Security. Launch the

video training.
Step 2. Complete Banner Finance Security Request

Banner General Ledger Security

Step 3. Review current Banner Security

Log into ecuBIC to view your current security access. Next enter your PiratelD using
all upper case and click ‘View Report’.

Option 1 View Foundations and Institutional Trust Funds Cash Balance in
Banner Admin Pages

1. Go to East Caroline University website.

Click the search icon located in the top right corner.
Click "Banner".
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Click “Banner Admin Pages Login

Click on your ECU email.

Enter Password.

Banner password is the same as the ECU intra password that is used to open
University computers, log into Pirate Port and Outlook email.

Type FGITBAL, then click Enter in the search field,
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6. Enter the required parameters: Fiscal Year and Fund.
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Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER

7. Click “Go” L ©°
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8. Use the formula below to calculate the current cash balance.

Use the current fiscal year or past years for 'research’
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* [asterisk) beside the debit/credit column denotes amount is oppaosite of the normal balance.

Option 2 View Foundations and Institutional Trust Funds Cash Balance using
ecuBIC Operating Ledger Balances by Pool Account

1. Go to the ecuBIC query Cash Balances by ORGN or FUND.

2. Enter “PiratelD” in the Username field.

3. Enter Password. The ecuBIC password is the same as the ECU intra password
that is used to open University computers, log into Pirate Port and Outlook email.
Enter the required parameters: FUND and ORGN.

Click “View Report”.
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